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This template is to be used by project operators for reporting industrial benefits to the public.  The use of a standardized template will achieve consistency in format and content and will aid in tracking and comparing benefits achievements from project-to-project.
Section 1.0 – Introduction

The introduction should provide a high level description of the background and history of the project and the operator’s commitment to achieving industrial benefits. 
Section 2.0 – Project Activity and Benefits Accomplishments

This section should be included in the annual benefit report and should describe the overall project activities, highlights and achievements that occurred during the reporting period.  Benefits accomplishments should be highlighted in terms of 

· goals and objectives identified in the approved benefits plan;

· achievements from the application of the principles of the approved benefits plan;

· steps taken to provide information on project requirements and activities to the supply and service sector including contracting and sub-contracting opportunities;

· any special initiatives, processes, procedures or other provisions implemented to meet the full and fair opportunity requirements of the legislation; 

· examples of successes of first consideration in the procurement of goods and services;

· supplier development initiatives aimed at increasing the participation of NL and other Canadian firms in the supply of goods and services for the project;

· technology transfer successes to improve the participation of NL or other Canadian firms in the supply of goods and services to the project;

· any other benefits accomplishments, achievements or successes; and
· any initiatives that have potential for realizing further improvements in industrial benefits.
Notes:

1. At the operator’s discretion, separate sections of the report may be dedicated to supplier development; technology transfer and/or potential for realizing further improvements where it would improve readability.

2. The specific data and information that should be provided in respect of accomplishments in the areas of employment, Canadian-NL content, contracting and procurement, research and development, education and training and diversity is described in sections 3.0 – 7.0 of this template.   

Section 3.0 – Employment

This section should be provided in each quarterly and annual report and should include:

· a total employment summary indicating the participation by NL residents and other Canadians (see Table 3.1);

· an employment summary by location (see Table 3.2);

· an employment summary by discipline (see Table 3.3); and
· person hours of employment (see Table 3.4).
This section should also provide a narrative description of:

· any achievements in terms of increasing the participation of NL residents and other Canadians during the reporting period;

· explanations of any decrease in the % of NL residents or other Canadians employed on the project; or
· any initiatives in the area of succession planning.
	Table 3.1 – Total Employment Summary

<Project>

(Quarter, Year)



	Direct Employment
(Total Number of Persons)


	Newfoundland and Labrador Residents (%)
	Other Canadians (%)
	Non-Canadians (%)

	x,xxx
	xx
	xx

	x

	Notes:

1. Report total number of persons directly employed on the project at end of reporting period, including operator and contractor personnel.

2. Residency status to be reported as of time of hire, based on the following definitions:

Canadian:  A person who was born in Canada and has not relinquished his/her Canadian citizenship; or, a person who has been granted Canadian citizenship; or a person who has been granted landed immigrant status

Newfoundland and Labrador Resident:  A Canadian citizen or landed immigrant who meets the residency requirements of the Province as defined by The Elections Act, SNL 1992, CE-3.1



	Table 3.2 – Employment Summary by Location

<Project>

(Quarter, Year)



	
	Total Number of Persons
	

	Location


	Residency Status
	Gender
	Total

	
	NL
	OC
	NC
	Male
	Female
	

	Location 1

Location 2

Location 3

etc…


	xxx
	xx
	xx
	xxx
	xxx
	xxx



	
	
	
	
	Total:
	xxx

	Notes:

1. During development phase, report by major activity location, both inside and outside of NL or Canada.

2. During production phase, report location by “Onshore”, “Offshore” and by location of any other major activity.
3. For residency status, provide breakdown by NL – Newfoundland and Labrador Resident; OC – Other Canadian and NC – Non-Canadian.




	Table 3.3 – Employment Summary by Discipline

<Project>

(Quarter, Year)



	
	Number of Persons
	

	Discipline

	Male
	%
	Female
	%
	Total Number of Persons

	Management
Administration

Engineers
Technicians

Professionals

Skilled Trades

Labour

Students

Other


	xx


	xx

	xx

	xx

	xxx


	
	
	
	
	Total:
	x,xxx

	Notes:

1. Disciplines are based on the following National Occupational Classification (NOC) Codes:

· Management includes: Senior Managers as well as Middle & Other Managers
· Administration includes: Administrative & Sr. Clerical Personnel as well as Clerical Personnel
· Engineers includes: only those in that NOC Code
· Technicians includes:  Semi-professionals & Technicians
· Professionals includes: only those in that NOC Code
· Skilled Trades includes:  Skilled Crafts & Trades as well as Skilled Trades & Service
· Labour includes:  Semi-Skilled Manual Workers, Other Manual Workers as well as Intermediate Sales & Service
2. Students includes: any student enrolled at a recognized educational institution or accredited academic program and includes both graduate and undergraduate students, cadets or any other student.
3. Other includes: positions that do not fit into any of the other disciplines.



	Table 3.4 – Development Phase Person Hour Summary Report

<Project>

(Quarter, Year)



	Category

	Persons Hours
	Total

	Project Management and Engineering
Platform Construction (e.g. GBS)
Topsides Fabrication and Integration
Hook-up and Commissioning

Tow-out and Installation

Offshore Loading System

Subsea Systems


	xx,xxx

	xx,xxx


	Total (quarter):
	xx,xxx


	Total (year to date):
	xxx,xxx


	Project Cumulative:
	x,xxx,xxx


	Notes:

1. During development phase, the categories may be adjusted as necessary to be project specific.  Categories that are not applicable should be omitted and additional categories should be added as necessary for completeness.
2. During production phase, this table may be omitted as Tables 3.1, 3.2 and 3.3 provides the necessary information respecting employment.




Section 4.0 – Canadian-NL Content Estimates
This section should be included in each quarterly and annual report and should provide the estimated Canadian-NL content of expenditures made during the quarter, the year to date and cumulatively for the project (see Table 4.1).

	Table 4.1 – Canadian-NL Content Estimates
<Project>

(Quarter, Year)



	Reporting Period
	Content

	
	Newfoundland and Labrador

(%)
	Other Canadian

(%)
	Foreign

(%)

	This Quarter:


	xx
	xx
	x

	Year to Date:


	xx
	xx
	x

	Project Cumulative:


	xx


	xx
	x


This section should also include a narrative description of:

· any achievements in terms of increasing NL or other Canadian content; or 
· an explanation of any quarterly change greater than +/- 5% in NL or other Canadian content.

Section 5.0 – Contracting and Procurement
This section should be provided in each quarterly and annual report and should include:
· a listing of any new contracts or contract extensions awarded with a value greater than $250,000 during the reporting period including a description of the contract, the name of the contractor and the contractor’s location at time of award (see Table 5.1);

· for the production phase, total value of purchase orders issued during the reporting period and the percentage participation (by value) of NL, other Canadian and Foreign vendors/suppliers based on their location at time of award (see Figure 5.1).

	Table 5.1 – Contracting Activity

<Project>

(Quarter, Year)



	Description

	Contractor
	Contractor Location

(NL, Other Canada, Foreign)

	
	
	


Figure 5.1 - Purchase Orders (% Participation on a Value Basis)
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Section 6.0 – Research and Development and Education and Training
This section should be included in the annual benefits report and should include a description of any initiatives and undertakings with respect to research and development (R&D) and/or education and training (E&T).  
Specifically, a listing of the various projects, initiatives and activities in relation to either R&D and/or E&T should be provided together with a narrative summary of each project as well as the associated expenditure.  The listing may include any R&D or E&T projects, initiatives, activities and expenditures by the operator or its contractors, or by any of the project owners in relation to project activities.  Any community investment initiatives in relation to R&D or E&T may also be included. 
In the case of any R&D projects that have the potential to generate commercially valuable intellectual property or that the operator otherwise deems to be of a confidential or proprietary nature, the total expenditures made on such projects during the reporting period should be provided under the heading of “Confidential/Proprietary R&D Projects” and there is no need to list or describe such projects.

In the case of expenditures made on employee training and development, courses, etc… or expenditures made for the employment and training of students, cadets, etc…, there is no need to provide a detailed listing of these expenditures, instead, the total expenditures made under these categories may be provided under the headings of “Employee Training and Development” and “Employment and Training of Students”.   Operators may identify any expenditures specifically on regulatory training separately.  Any special projects involving apprenticeship programs for skilled trades should also be described and listed separately from any student employment and training initiatives.
Section 7.0 – Diversity
Reports respecting diversity should be provided annually and may be either part of the benefits report or a separate report.

A narrative description of the operator’s diversity commitments should be provided together with a listing and description of any diversity related initiatives and accomplishments during the reporting period.  Particular emphasis should be placed on progress towards any identified objectives and goals and any gender equity initiatives.  Progress made during the reporting period may also be described in comparison to past performance.  Any initiatives planned for the next reporting period may also be included and any initiatives regarding the participation of members of designated groups in apprenticeship programs for skilled trades should be highlighted.
Statistical information respecting the employment of members of designated groups on the project should be provided as specified by Table 7.1.

	Table 7.1 – Employment of Designated Groups

<Project>

(Year)



	Total Workforce (at end of reporting period):


	xxx persons
	

	Category


	Women
(%)
	Aboriginal Peoples

(%)
	Persons with Disabilities (%)
	Members of Visible Minorities (%)

	Managers and Supervisors


	
	
	
	

	Professional and Technical


	
	
	
	

	Administrative


	
	
	
	

	Skilled Crafts and Trades


	
	
	
	

	Sales and Service

	
	
	
	

	Manual Workers

	
	
	
	

	Notes:

1. Total Workforce is the total number of persons directly employed on the project at end of reporting period including operator and contractor personnel and should coincide with Table 3.1.

2. Participation of members of designated groups is expressed as a percentage of the total workforce rounded to a whole percentage and should be based on data collected through self-identification on a confidential and voluntary basis.  Information regarding gender may be obtained from employee records.
3. Categories are based on the employment equity occupational groups by Statistics Canada.  Accordingly:
· Managers and Supervisors includes: Senior Managers, Middle & Other Managers, and, Supervisors and Supervisors: Crafts and Trades

· Professionals and Technical includes: Professionals as well as Semi-professionals & Technicians
· Administrative includes: Administrative and Sr. Clerical Personnel as well as Clerical Personnel
· Skilled Crafts and Trades Workers includes: only those in that employment group

· Sales and Service includes: Skilled Trades & Service, Intermediate Sales & Service Personnel as well as Other Sales & Service Personnel

· Manual Workers includes: Other Manual Workers and Semi-Skilled Manual Workers



This section should also include a narrative description of any initiatives, progress or accomplishments made during the reporting period aimed at enabling companies owned by members of designated groups to participate in the supply of goods and services for the project.  Particular emphasis should be placed on progress towards any business access strategies and initiatives targeted specifically towards companies owned by members of designated groups.  Any initiatives planned for the next reporting period may also be included.
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